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INPEJUCJIOBUE
1. PASPABOTUYMKHU: | PykoBoaurens yIpaBIeHHs
CTPaTeru4ecKoro pa3BUTHSA iy 5.0 g. #r.
Hapubaes XK. E.
PykoBoautens otnena j /;[,
AKKpeJUTallu{, peHTHHTa U 7nmmm 23 09 4 Yr
obecrieueHus KayecTBa - e v '
Banku6aesa I".A.
2.BHECEHO: OrtjienoM aKkpeuTaLyy, peHTHHTa | 0becreyeH s KauecTa
J.JEPUOAUYHOCTH )
IPOBEPKH 5

4. BBEJIEH B3AMEH

Cranpapr yHuBepcuTera «TpeboBaHUs K MOCTPOEHHIO, H3NOXKEHHIO H
O(OPMIIEHHIO IOKYMEHTAIMH CHCTEMBI MEHeKMeHTa Kadectsay CTY
02-2020 ot 19.11.2020r., pex. 10

5. PACCBLJIKA:

Yurennsli pabounit sxkzemmiap Hacrosmero YCT pasjiaeTcs BceM
NIPOPEKTOpaM, PYKOBOJMTENSIM BCEX CTPYKTYPHBIX MOJpas/ieeHui,
nekaHataM, kadeapam. Beimaya  komm#  yuTeHHBIX  paGoumx
9K3EMIUIAPOB oCymecTBisieTcst B coorBeTcTBuH ¢ YCT 01,

6. YTBEPXKJIEHO U

YrBepxaen pemenneM Kommtera mo Kadecty, cTpaTermueckomy u

BBEJIEHOB MEXKAYHAPOAHOMY  pa3BHTHIO  Tapa3ckoro yHHBEpCHTETa  HM.
JIEVUCTBHE: M.X. Jlynaru, [Tporokon Ne 4 or« d¥» 09 2024 1,
7. COIVIACOBAHO: | Ynen [pasnenns — [Tpopextop @_\
TI0 CTPATErHYeCKOMY Pa3BHTHIO g o 26 09 2.
¥ MHTEPHALMOHAIH3AL[HH
Ecumosa [1L.A.
Unen Ipapnerns — Ipopextop | // xz iiie g
110 aKaJeMHYeCKOit .
JeSITeNbHOCTH e & .09 s
Epkunbaesa JI.K.
YUnen IpaBnenus — [Tpopektop e
110 HayKe ¥ HU(PPOBH3AIMH 25 .©9. .
Opsinbaes C.A. ! el
Unen ITpasnenus — [Tpopektop i
110 COLMANBHO-KYIBTYPHOMY oo 28 .09 . W
a3BuTHIO Typnsibex A.E.
W.o. IIpopekTopa 1o pa3BuTHIO \ s
HH(PACTPyKTYpHI e 2 .09.éHM
Ecmaxanos b.M. s
PyxoBozuTens ropuanyeckoit ¥, 24 . 09. M.
ciyx06b1 Camberos C.T. 7 foonniker]

Hacrosiuuii cTaHIapT He MoXkeT GbiTh MOTHOCTBIO MM YACTHYHO BOCIPOH3BE/ICH, THPAXKUPOBAH M pacrnpocrpaed 6e3
paspewenns Ilpencenarens Ipasnenus-Pekropa HAO «Tapasckuii ynupepcurer umenun M.X. JHynaru»
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CTVY 02 - 2024 L’v’
O(l)OpMJ'IeHI/IIO I[OKyMeHTaHI/II/I CHUCTEMbI MCHC/I?KMCHTA KauyeCTBa»

DULATY

1. OBJACTDb IPUMEHEHUWUA

Hacrosimuii cranmapt yHuBepcuteta (mamee — CTY) ycranaBnuBaeT TpeOoBaHUS K
pa3paboTke, COAEPKAHUI0 M O(QOPMIICHHIO JOKYMEHTOB CHCTEMbl MEHEKMEHTa KadecTBa.
[Monmoxxennst Hacrosimero CTY  sBusrorcs  00s3aTENbHBIMH  [UIS  IPUMEHEHHS  BCEMH
noapazaenenussMu HAO «Tapasckuit ynusepcurer umenn M.X. Jlynatu» (nanee — YHUBEPCUTET

Hynatn).
Hacrosiuuii ctannapt BXoaut B coctaB JokymeHToB CMK.

2. HOPMATHUBHBIE CCBUIKH

2.1 HopmaTuBHBIE IOKYMEHTbI
B nacrosimiem CTY ucnonap30BaHbl CCBUIKU Ha CIEAYIONIME HOPMATHBHBIE JJOKYMEHTHI |

MC HUCO 9000:2015 «CucrteMbl MeHekMeHTa KauyecTBa. (OCHOBHBIE TIOJOKEHUS H
CJIOBApbY;

MC NCO 9001:2015 «CucTteMbl MEHePKMEHTa KadecTBa. 1T peOoBaHus»;

MC 1CO 9001:2015 «PykoBogsmme ykazaHHs 10 ayJWTy CHUCTEMbl MEHEIKMEHTA

Ka4eCTBa W/WJIH CUCTEMBI IKOJIOTHYECKOTO MEHEDKMEHTAY;
CT PK I1SO 9001-2016 «CucTeMbl MEHE/DKMEHTA KauecTBa. T peOoBaHms Y,

CT PK 1157-2002 «O6pazoBaHue BEICIIIECE npodeccHoHAIBFHOE. Cuctemsl
MEHEPKMEHTa KauecTBa OpraHu3zanuii oOpazoBaHusi. OCHOBHbIE
TIOJIOKECHHUSD.

3axon PK 3akon Pecny6mmku Kazaxcran Ne 319 ot 27 mtons 2007 romga «O06
00pazoBaHUM (C AOTIOTHEHUSIMU U U3MCHEHUSIMU );

Konexc Tpynooit koaekc Pecyonuku Kazaxcran, 3PK Ne 414-V 3PK ot 23
HOs10ps1 2015 rona (C TOMOJHEHUSIMU M U3MECHECHHSIMHU );

[TpaBuna «TumoBele MpaBwWiia AEATEILHOCTH OPTaHHW3AIWNA BBICIIETO W (WIIH)

II0CJIEBY30BCKOTO 00pa3zoBaHus», [Ipuka3 Munucrpa oOpa3oBanus u
Hayku Pecnyommku Kazaxcram Ne 595 or  30.10.2018 (c
U3MEHEHHUSMU U JIONIOJIHEHUAMN);

IIpaBuia «[IpaBuna opraHmzanuu y4eOHOro Mpouecca MO0 KpPeIUTHOH
TEXHOJOTMM OOy4eHHs B OpraHM3alUsAX BbICIIErOo U (WIH)
II0CJIEBY30BCKOTO 00pa3zoBaHus», [Ipuka3 Munucrpa obpa3oBanus u
Hayku Pecnybmuku Kazaxcran Ne 152 ot 20.04.2011 (c
U3MEHEHUSMU U JIONIOJIHEHUSMH);

IIpaBuia «TunoBble mpaBWiIa mpuemMa Ha oOOydeHHE B OpraHU3aLUU
oOpa3oBaHus, peaiusyloume o0pa3oBaTesbHbIE  IMPOTPaAMMBbI
BBICLLIETO U IIOCJIEBY30BCKOro oOpa3zoBanus», [Ipukaz MuHuctpa
oOpa3zoBanus u Hayku Pecniyomuku Kazaxcran Ne 600 ot 31.10.2018
(C M3MEHEHMSIMU U JIOTIOJIHEHUSIMH);

Crangapt «["ocynmapcTBeHHbIN 00I1€00s3aTeNbHBI  CTAaHAAPT BBICIIETO U
HOCIeBY30BCKOro oOpazoBaHus», [Ipukaz MuHucTpa Hayku U
BeIciiero oopasosanusi PK Ne 2 ot 20.07.2022r. (¢ U3MEHEHUSIMU U
JIOTIOJTHEHHSIMH )

Ycras VYcraB Hekommepueckoro axipoHepHoro oomiectBa «Tapasckuii
yHuBepcuter wuMeHu M.X.Jlynmatuy», yTBEPKIACHHBIM IIPUKA30M
npenceaarens  Komurera  rocylnapCcTBEHHOIO — HMMYILIECTBA U
npuBatuzauu MunuctepctBa ¢unancoB PK ot 18.09.2024 r.
Ne660;

IIporpamma IIporpamma passurtus Tapasckoro yHusepcutera uM. M.X./lynatu Ha
2024-2029 roapr;
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[NonuTHka AxageMudeckas TOJUTHKA Tapa3ckoro yHUBEpCUTETa HMEHHU
M.X. dynaru,

PK 01 PyKkoBOJICTBO 110 Ka4ECTBY;,

Konnenmus Konnenmus cucremsl o0ecriedeHrst KadyecTBa 00pa3oBaHN;

CTy 01 Crangapt  yHuUBepcuTeTa  «YIpaBiieHME JIOKYMEHTHPOBAHHOM
uHpOpMaImein»,

CTVY 03 Crannapt yHuBepcurera « BHyTpeHHHE ayIuThI;

CTVY 04 CrangapT yHUBEpcUTETA «YTIpaBICHUE IEPCOHATIOMY;

CTV 05 Cranpgapt yHusepcurera «KoppekTupyroomue AeiCTBUSY;

CTV 06 CranapTt yHUBEpCUTETa «AHAJIU3 CO CTOPOHBI PYKOBOJICTBAY.

3. OCHOBHBIE TEPMHUHbBI, COKPAINEHUA 1 OBO3HAYEHUA

3.1 OcHOBHbIE TEPMHUHBbI

B nacrosmem CTY npumenstoTcss TepMHHBI U onpenenenus B cootserctBun ¢ MC MCO
9000:2015.

3.2 CokpameHust
B nactosimem CTY npuMeHSIOTCS CAEAYIONNE COKPAIICHHUS:

YuuBepcurer Jymnatu HAO «Tapa3ckuii yauepcutetr um. M. X. [lynatny;

CMK CucreMa MeHeI)KMEHTa KauecTBa;

JACMK JIOKyMEHT cUCTEMBbI MEHEKMEHTA KauyeCTBa;

nCoO MexnyHapoaHas opraHu3anus 1o CTaHaapTU3aluY,;

MC MexnyHapoaHbIi CTaHapT;

CT PK Crannmapt Pecniyonuku Kazaxcran;

CTY CrangapT yHUBEPCUTETA;

CT Crangapt

K Konekc

OAPuOK OTtnen akKkpeaAUTaIui, PEUTHHra 1 00€CIIeUeHUEe KauecTBa
PU PabGoyas uHCTpYKIIHS;

pany| JlomKHOCTHAs UHCTPYKLIUSA;

MH Meroanueckue HHCTPYKLMH.

110 ITonoxenue o IeATEIHLHOCTH;

TICII ITonoxxeHnne o nMoapas3IeICHUN;

PT Ppabouas rpynmna,

CIl CTPYKTYPHOE MOJIpa3/IeIeHHE;

HCII HAYaJbHUK (PYKOBOAUTENH) CTPYKTYPHOTO TIOPA3/ICICHHUS,;
ITPK MPEJICTaBUTENb PYKOBOJCTBA IO KAYECTBY.

3.3 O603nauennsn
B nacrosimem CTY He ucnonb3yroTcss 0003HAYEHUS.
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4. OTBETCTBEHHOCTbDH Y INOJHOMOYUA

4.1 Hacrosmuuii cranaapt YHuBepcurera Jlynatn oOCy)KIaeTcsi Ha 3aceIaHusIX KOJUIETHATbHBIX
OpraHoB yIpaBlIeHHs yHUBepcuTera, odopmsiercs mnpotokosoM (Komurer mo  Kadecrtmy,
CTPATErnuecKoMy M MEXIyHapOJHOMY Pa3BUTHIO) U YTBEPIKJIAETCS PELLICHUEM KOJJIETHAIbHOIO OpraHa
1 IyOJIMKYeTCsl Ha CaliTe yHUBEPCHUTETA, CTAHOBSCH JOCTYITHBIM ISl IIMPOKOI OOIIECTBEHHOCTH.

4.2 OTBETCTBEHHOCTb 332 COOTBETCTBUE HACTOSIIETO cTaHnapTa TpeboBanmsm crangapra CTY 01
«YTpaBieHne TOKyMEHTUPOBaHHOH HH(OpMaIHei» HeCeT pa3padOTINK JOKYMEHTA.

4.3 OtBercTBeHHOCTb 3a pa0OThl MO BBEACHUIO B JICHCTBUME HACTOSLIETO CTaHIApTa,
OpraHH3aluIo MPOLIEAYP, MOHUTOPHHIA U KOHTPOJIS Bo3jaraercs Ha OTaen akkpeIuTaluy, pedTHHTa U
oOecrieueH s KauecTBa.

4.4 PazpaboTka, opopMIIEHHE, COTJIACOBAHME U YTBEP)KICHHE JAHHOTO JOKYMEHTa, a TakkKe
BHECEHHE B HETO U3MEHEHUH JT0JLKHBI POBOAUTHCS B cooTBeTcTBHM ¢ CTVY 01.

4.5 Buecéunbie B gokyMeHT CMK wu3MeHeHUsi IOJDKHBI perucTpupoBatbes B «Jlucte
peructpanuu usmeHenuin» (Ilpunoxenue b).

4.6 OTBETCTBEHHOCTh 3a XpPaHEHWE, TUPAKUPOBAHUE, PAZMEIICHHE HA CalTe€ U PACCBUIKY
MOJIb30BaTeNsIM paboyero »HK3eMIUIApa JaHHOIO CTaHJapTa YHUBEPCUTETa BO3Jaraercs Ha
paszpaboTyuKa.

4.7 HoBble paboure 3K3eMILISPbl HACTOSIIETO MOJIOKEHUS pacchUIaloTes 1Mo ¢GakyabTeTaMm U
CTPYKTYPHBIM Mojipa3aesneHusM. OTBETCTBEHHOCTh 3a THUPAXKUPOBAHHUE CTaHAApPTa HECET IUPEKTOP
uznarenscTBa «Dulaty university».

4.8 OTBETCTBEHHOCTh 3a XPAHEHHE KOHTPOJBHOTO 3K3EMIUISIpA HACTOAILIETO TMOJIOKECHHS
yHuBepcuTeTa B OTaAene akKpeauTallMM, pedTHHra M oOecledeHus KayecTBa BO3JIaraercsi Ha
PYKOBOJUTEINS OTAENA.

S. OBIME ITOJIOKEHUA

5.1 K gpoxkymentanuun CMK OoTHOCSTCS clieayronue KaTeropuu:

— JTOKYMEHTBI MIOCTOSIHHOTO MPUMEHEHHUS;

— ONEPATUBHBIC TOKYMEHTHI U 3aIUCH;

— JTOKYMEHTBI BHEITHETO IPOUCXOKICHUSI.

5.1.1 loxkymentsl CMK NOCTOSIHHOTO MPUMEHEHUS COCTOSIT U3 CJICIYIOLIUX TPYIIIT:

— MOJIUTHKA B 00JIACTH KauyecTBa U 11eJId B 00J1acTH KauyecTBa;

— PYKOBOJICTBO IO Ka4eCTBY;

— IJIaHBl ¥ TIPOTPaMMBI 110 Ka4eCTBY;

— CXEMBbI IIPOLIECCOB;

— CTaHAapThl YHUBEPCUTETA;

— nokymenTel CMK mnonpasnenenuii 1 uX 3BeHbEB (IOJIOKEHUS O MOJpa3AeNCHUSIX U
Jpyrue IMOoJ0XKEeHHs, METOJAUYECKUE, JODKHOCTHBIE, pa0ouue MHCTPYKIMH, Y4eOHO-METOINYEeCKHe
KOMILJIEKCHI U JP.).

Joxymentsl CMK noCTOSIHHOTO pUMEHEHUs ynpasiisitores B cootsercrsun ¢ CTY Ol.

5.1.2 K onepaTUBHBIM JOKYMEHTaM M 3aIIMCSIM OTHOCATCS:

- JIOKYMEHTBI, COJEpXKalllu€ AAaHHbIE O JOCTUTHYTBIX pE3yJabTaTaX WM CBHUJIETENbCTBA
OCYILIECTBIEHHOW JEATEIBHOCTH;

- BXOJHBIE U BBIXOJHBIE JAHHBIE TOKYMEHTUPOBAHHBIX ITPOLEAYD;

- aKTBI ¥ TIPOTOKOJIBI;

- OTYETHI;

- IPEJIOKEHNUS 10 YIyUIIEHHIO;

- JKypHAaJIbI;

- 33/1aHNUS;
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- 3a5BKH U Jp.

3anucu ynpasistorcs B coorBerctBuu ¢ CTY 01.

5.1.3 JIoKyMEHTBI BHEIIHETO IPOUCXOKICHHUS:

- 3akonbl PecyOnuku Kazaxcran;

- rocymapcTBeHHble ctaHfapTel PK, B TOM umcie rocynapcTBeHHbIE 00IIe00s3aTenbHbIC
CTaHJapThI BHICILIETO U MOCIEBY30BCKOI0 00pa3oBaHus;

- CTaHJIapThl OTPACIIEH;

- PYKOBOJISIIIME JOKYMEHTHI (OT MMHUCTEPCTB U OPraHOB I'OCYIapCTBEHHOIO YIIPABJICHHUS);

- HOPMaTUBHO-TEXHUYECKAs IOKYMEHTALMsl BHELTHETO TIPOUCXO0KICHUSI.

VYnopasiieHue JOKyMEHTAallMed BHEIIHEro IPOMCXOXKAECHUS [OJDKHO OCYIIECTBISATHCS B
cootBercTBUU ¢ [1 04.03-2019 u TpeboBanusmu paznena 14 CTY 01.

@®opMBI 3anMCcel 0 KaueCTBE U NMPaBUJIA UX BHINOJHEHUS YCTAHOBIIEHBI B COOTBETCTBYIOIIMX
nokymeHntax CMK (mosnoxeHusx, MHCTPYKIUSX U Jp.).

5.2 loxymentsl CMK nomxHbI UMETh (popMaT UACHTU(DUKALIMOHHOTO 0003HAUEHUSI.

5.2.1 B Tabnune 1 npuBeneHbl BO3MOXKHbBIE TPYIIIBI TOKYMEHTOB U UX KObI.

Tabmuna 1- Kojapl rpynn 10KyMEHTOB.

Kon I'pynna 1okymeHTOB
PK PykoBozcTBO 110 KayecTBy
CTY CrangapT yHMBEpPCUTETA
111 Tlonoxxenue o aeITEILHOCTH
[ICIT [Tonoxxenne o CTpyKTYpHOM MOAPA3ACIICHAN
AN JlomKHOCTHAS HHCTPYKIUS
I1PI] [Tnan peanuzaiuu 1eneit B 0071aCTH KayecTBa
11 Ilenu nonpasaenenus
MU Mertoanueckass HHCTPYKIUS
PT Paboyas rpynma
IT [IpaBuna, nepeyeHb
K Konekc
CT Crangapt
PU Paboyas uHCTpYKIIHS

5.2.2 ®opmar uaeHTUPUKanuOHHOTO 0003HaueHus [lomuTuku u Lleneit yHuBepcuTeTa B
obrnacTu kauecTBa OyAET COCTOAThH U3 CIEAYIOIIUX 3JIEMEHTOB:

Penakuus X sxzeMmisip Ne « » 20 r.

5.2.3 ®opmMar HIEHTU(PUKAIMOHHOTO OOO3HaueHus PykoBoJcTBa MO KadecTBYy, CTaHIAapTOB
YHUBEPCUTETA, IPABUIL, IEPEUHEN CIICTyIOIIHA:

XX XX - XXXX

geTblpe nudpsl roga yrepxaeHus fokyMmeHTos CMK

HOMep JokyMmeHTa (mpucBauBaeT otaen APuOK)

KOJ JOKYMCHTA

5.2.4 ®opmar uneHTU(GUKAIMOHHOTO 0003HaueHUs 1ieseil B 001acTH KauecTBa MO/pa3/iesieH s,
(bakynbTeToB, Kadep, CIeayomuii:

XX XX.X - XXXX

‘ ‘ ‘ geThlpe Mdpsl roga yrepxaeHus jokymenta CMK
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KOJ1 HofIpa3/iesieHusI-pa3paboTunka
(B cooTBeTCTBUM € opranu3auuoHHoi cTpykrypoit CMK HAO «Tapa3zckuii
pernoHanbHbIi yHUBepceuteT uM. M. X Jlynarn)

KOJI I'PYIIIBI JOKYMEHTA

5.2.5 ®opma ueHTUPUKATMOHHOTO 0003HAYEHUS CTPYKTYPHBIX IOIpa3AeICHUMI
XX-XX/X-X

oJiHa IU(pa — PETUCTPAITMOHHBIN HOMEP CTPYKTYPHOTO TOIpa3ICICHUSI.

oJiHa 1dpa — perucTpaIMOHHbIA HOMEp MPOPEKTOpa By3a (asee - )

ko] By3a ( o tabnwiie 1)

Tabmua 1
15-37/3-1 AKaIeMUSUTBIK J)KYMBIC )KOHIHJIET1 IeTIapTaMeHT /
JlenapramMeHT 1o akaJieMHYeCKO paboTe
15-37/3-1.1 Oky — omicreMernik 6eiM / YueOHO — METOMYSCKUN OTIe
15-37/3-1.2 OwnnaitH okpITy O06mimMi / OTien OHJIalH-00yYeHUs
15-37/3-1.3 Mascan jxoHe OM3HeC-CepIKTEeCTIK OPTaNIBIFhI /
LleHTp Kapbephl ¥ OM3HEC-TTAPTHEPCTBA
15-37/3-2 Tipkeymri keHceci / Oduc peructparopa
15-37/3-3 MapxkeTuHr xoHe Kociou Oarmap 6epy 6ackapmacs /
VYnpasieHne MapKeTHHTa B TPO(GOPHECHTAIHN
15-37/3-4 Hudpneik myparar / L{ludposoit apxus

5.2.6 dopmar wuaeHTHU(HUKAIIMOHHOTO O003HAUCHUSI OCTaIBbHBIX JokymeHToB CMK (I1[1)
CJIEITYIOIITHIA:

X-X-X-XXXX

yeThIpe U(pbI — 1o yreepkaeHus rokymenta CMK

peructpanonHsiii Homep aokyMenTa (Ilonoxxenue, Koneke, Metoauueckue ykazaHus
U JIp.) CTPYKTYPHOTO MOJIpa3AeeHus
Hudpa/pl — perucTpaliioHHBIN HOMEP CTPYKTYPHOTO MOpa3IeICHUS

oJiHa M (pa — perucTpaluoHHbI HOMEP IPOPEKTOpa By3a

52.7 ®opmar wuneHTH(PUKALMOHHOTO  oOO03HaueHus  [loyoXkeHWil  CTPYKTYPHBIX
noapazaenenuit (I1CIT)

X-XX.X-XXXX

yeTblpe MQpsI — roj] yreepxkaeHus qokymenta CMK
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TpU UTUQPBI, pa3lieieHHbIe TOYKOW — PETUCTPALIMOHHBIH HOMEp CTPYKTYPHOTO
IOApa3IeICHUS

oJiHa I(pa — PErUCTPAIIMOHHBIN HOMED ITPOPEKTOPa By3a

5.2.8 ®opmat uaeHTUPUKATUOHHOTO 0003HaueHus J{ommKHOCTHBIX HHCTpYKUuid (1)
X-XXX-XX-XXXX

yeTbIpe HU(peI roJ1 — yreepxaeHus qokymenta CMK

peFI/ICTpaIII/IOHHBII\/'I HOMCED I[OJ'DKHOCTGf/i — IO MOpAAKY YMCHBUICHUA COIJIACHO
peecTpy AOJLKHOCTEN

Hudpa/pl, pa3neneHHble TOYKOW — PETUCTPANMOHHBIA HOMEpP CTPYKTYPHOTO
MO APA3ACIICHUS

ojHa mudpa — pETUCTPAITMOHHBIA HOMEP POPEKTOpa By3a (110 Tabmuiie 2)

Ta6muma 2.
Ne IIudgposka Oopazen
1 [Tonoxenmne 00 Otnene
15-37/7-1.2 | akKpeauTaLUH, perTuHra u KBE/ICIT7-1.2.01-2023 X-X. X X-XXXX
oOecrieueHms KauecTBa
JlomkHOCTHAS HHCTPYKITHS

HavyanbHuka OTaena akKpeauTalluH, JIH/AN 7-1.2.02-2023 X-X X X-XXXX
perTHHTa 1 00eCTIeUeH s KauecTBa

JlomKHOCTHBIE HWHCTPYKILUH

PYKOBOZUTENEH  CEKTOPOB Otnena JTH/IIM 7-1.2.03-2023 X-X.XX-XXXX
aKKpeIuTaIuH, perTuHra u

o0ecriedeHns Ka4ecTBa

HomxHoCcTHAs HWHCTPYKIUS

JIH/JA7-1.2.04-2023

crermuanucra OTmena akKpeaUTAIHH, X-X. X X-XXXX

perTuHra 1 odecnedeHus KauyecTna

5.3 JMoxkymentsl CMK (mOAMMHHUKY) BBIMOJIHSIOTCS HA OJIHOM CTOpOHE JHCTa Oymaru
dopmara A4 (210x297 mm), nomyckaercs, Mpu HEOOXOJUMOCTH, MPH BBHIIOJHEHUU TaOIUI] U
WJUTFOCTPAIMi ucnoJib3oBanue mcta popmara A3 (297x420 mm).

5.4 TloJUIMHHUKHA TEKCTOBBIX JOKYMEHTOB BBHINIOJHSIOT C MPUMEHEHHEM IeyaTalolnX U
rpaduueckux ycrpoiictB DBM (anmekTpoHHO-BhIUMCHHTENbHAs MammHa). [pudpt — Times New
Roman, KZ Times New Roman, kersib 12, MEKCTPOYHBINH HHTEPBAT — OJWHAPHBIH, BH — OCHOBHOM
TEKCT, BBIPABHUBAHUE — 10 LIUPUHE.

5.5 Tlosast JOJKHBI OCTABIIATHCS MO BCEM YEThIPEM CTOPOHAM JincTa. Pa3mep neBoro moss —
25 MM, IpaBoro — 15 MM, pa3Mepbl BEpXHETO U HMHXKHETO Nosiel — 20 MM.

AG3anHbIi OTCTYI B pe/enax TeKCTa J0JKEH ObITh OJJMHAKOBBIM.

5.6 Omneyarku, ONMUCKH U TIpaduyeckue HETOYHOCTH, OOHApYXKEHHbIE B IpolEecce
BBITMIOJTHEHUST JOKYMEHTa, JOIYCKAaeTCs HCHPABIATh MOJUUCTKOW WM 3aKpallMBaHueM Oeioin
KpacKkoil ¢ HAaHeCEHHEM Ha TOM )K€ MECTE MCIPABIEHHOrO TeKcTa (rpaduka) YepHbIMH YEPHUIIAMH,
MACTOM, TYIIbIO — PYKOTIUCHBIM CHIOCOOOM.
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6. TPEBOBAHUA K HOCTPOEHUIO JIOKYMEHTOB CMK

6.1 B obmem ciydae mokymeHTsl CMK m0IDKHBI cOfep)kaTh CIEIyOUIe CTPYKTYpHBIC
AJIEMEHTHI:

- TUTYJIBHBIN JIUCT;

- IPEIUCIIOBUE;

- COJIEp’KaHUE;

- BBeJieHUuE (Mpu HEOOXOAUMOCTH);

- 00iacTh MPUMEHEHUS;

- HOPMAaTHUBHBIE CCHUIKH;

- OCHOBHbIE TEPMUHBI, 0003HAUYEHHUS U COKpAIICHHUS;

- OTBETCTBEHHOCTH U MTOJIHOMOYHS;

- TpeOoBaHUs (OCHOBHASI YaCTh);

- TPWIOKEHHUS;

- JIMCT perucTpanyuy N3MEeHEHUH.

6.2 CocTaB CTPYKTYPHBIX dJIEMEHTOB 3aBHCHUT OT ocoOeHHocTel gokymenta CMK. Kpome
CTPYKTYPHBIX JJIEMEHTOB, MepevYrcIeHHbIX B 1. 6.1, B gokymentsl CMK, npu HE00X0auMOCTH,
MOTYT OBITh BKJIFOUE€HBI HOBbIE IOTIOJTHUTEIbHBIE DIIEMEHTHI.

6.3 loxyment CMK nomkeH comepkaTh Ha BCEX CTpaHUIAX, BKIIOYAs THTYJIHHBIA JIUCT,
BEPXHUU U HIDKHUN KOJIOHTHUTYIIbI, BBIIOJIHEHHBIE BbICOTOM mipudTa 10.

6.3.1 Bepxuuit konontutyn PK, CTY coctout u3 cienyrommx 3JeMeHTOB (pUCYHOK 1):

- noJie 3: norotun Tapa3ckoro ynuBepcurera uM. M. X. /lynaru;

- TMojie 2a: HOMEp pedaKiud W WACHTU(PUKAIMOHHBIK HOMEp JOKyMEHTa Mo T1.5.2
Hacrosero CTY;

- moje la: Bua JOKyMEeHTa M Ha3BaHHWE TOKYMEHTA.

BricoTa KOJIOHTHTYIIA OTIpeAeIIAeTCS pa3MEPOM 3aroJioBKa U J0/HKHA ObITh HE MeHee 13MMm.

Ilone la ITone 2a Loxe 3

\ 4
A
v
A

v

10,5 5 2,5
Pucynok 1. TpeboBanus k opopmieHuto Bepxaero kojgonturyna PK, CTY

6.3.2 Bepxuuii kojgoHTUTYy1 opm aokymMmeHTOB CMK coCTOUT U3 CIeAyromMX 3JIE€MEHTOB
(pucyHoK 2):

- none 3: norotun Tapasckoro ynuBepcuteta um. M. X.Jlynaru;

- moyie 2a: HOMEp peAaKIHH W UISHTU(PUKAIUOHHBIA HOMEp JOKyMEHTa Mo 11.5.2
Hacrosero CTY;

- noJje la: BUa JOKyMEeHTa ¥ Ha3BaHHUE TIOKYMEHTA.

BricoTa KOJOHTUTYMA OMpeieNsieTcs pa3MepOM 3aroJioBKa U JOJKHA OBbITh HE MeHee 13 MM.

Tlone la ITone 2a Loue 3

A4
A
v
N

10,5 5 2,5

Pucynox 2. TpeboBanus kK opopMIICHHIO BEpXHETO KOJOHTUTYAa popm nJokymeHToB CMK
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IIpumep:

6.3.3 Bepxuuit xosontutyn npyrux gokymentoB CMK (IICIT u W) cocrour wu3
CJIEIYIOLIUX 3JIEMEHTOB (PUCYHOK 3):

- none 3: norotun Tapasckoro ynuepcuteta um. M. X.Jlynaru;

- moyie 2a: HOMEp peAaKIWH W HICHTU(PUKAUOHHBIA HOMEp JOKYMEHTa 10 I1.5.2
nacrosiuero CTY;

- moJie la: BUJI IOKYMEHTA U HAa3BaHUE JOKYMEHTA.

BbIcoTa KOJIOHTHTYIIA ONIPEAETSIETCS] pa3MEPOM 3arojoBKa U JOJDKHA ObITh He MeHee 13MM.

Ilosne 1a ITome 2a Ione 3

v

»i
«

10,5 5 2,5

A\ 4
A
v

Pucynoxk 3. TpeboBanus k 0popMIICHUIO BEPXHETO KOJOHTHUTYIIA TOKyMeHTOB CMK

6.3.4 1o mpaBOMY Kparo CTPAHHUIIBI B HIYKHEM KOJIOHTHTYJIE COJICPIKUTCS HAIIHCH:

«Tp. w3 _ » (Hampumep, ctp. 3 u3 30)

6.4 TUTyIBHBIN JUCT.

6.4.1 TutynpHbIA JHUCT siBIETCS mNepBoi cTpanuuend aokymenta CMK. Ha tutynbHOM
nucre Bcex nokymeHToB CMK mMeercst oTMeTka 006 aBTOpCKOM MpaBe. PekBu3ut odopmisercs mo
cnenyromeMy oOpasiry:

© SBnsercs wHTeIWEKTyanbHOM coOcTtBeHHOCThI0O HAQO «Tapasckuii permoHabHBIN
yauBepcuteT uM. M.X. Jlymatm». Ilepeneuatka w/wim nanpHEHInas mepenada TPEThUM JIHIIAM
3anpenaercs.

6.4.2 TurynbHble TUCTHI JOKyMeHTOB CMK 10JI’KHBI COCTOSITh U3 CIEAYIOIIUX 3JIEMEHTOB:

- BEPXHMUI U HWKHUI KOJIOHTUTYJIbI;

- rpud yTBepxaAeHUS;

- HAaUMEHOBaHME BUJIA JIOKYMEHTA;

- HauMeHoBaHue Jokymenta CMK;

- UICHTU(DUKAIIMOHHBIN HOMEp JOKYMEHTA,

- perucTpanroHHbIN HOMeED (mpocTaBisieTcs oTaeioM APHOK B cOOTBETCTBUY € )KypHAIOM
peructpanuu 1okymeHToB CMK).

I'pud yrBepkaeHHsT mpocTaBiseTcsl B MPaBOM YIiy (WM OJHOBPEMEHHO B IPABOM H

JICBOM er'IaX) TUTYJIBHOT'O JIUCTA.

Oo6pazert:
YTBEPXIEHO
pelieHneM

HAaNMMCHOBAHHNE KOJIJICTHAJIBHOTO OpTaHa YIIpaBJICHUA

HAO «Tapa3cknii yausepcureT uM.M.X. [lynatuii
(mpoTokon Ne oT . 20 T

HaumeHnoBanue Buaa JOKyMEHTa M HauMmeHoBaHHue aokymeHTa CMK odopmisercs B
COOTBETCTBUHU CO CIEYIOUIMMH TpeOOBaHUAMM: BbIcOTa Impudra — 20 NOT, BCE MPOMHCHBIE,
BBIPaBHUBAHHE — 10 LIEHTPY, MOTYKUPHBIH mIpudr.
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6.4.3 Jlara BBenenus (yrBepxaeHusi) pokymeHta CMK odopmisercs apaOckumu
nudpaMu B CIEAYIOMIEH MOCIEAOBATENIFHOCTH: YHCIO Mecsla, mecdl, roja. ['ox odopmisercs
YeThIpbMsl apaOCKUMU IUpaMu, a MECsI U JeHb Mecsla — JABYMs napamu apadckux nudp,
pasneneHHbIMH TOYKOH. Hampumep: mpoTtokon mepBelii u nmaty 4 centsiops 2022 r. cinemyer
opopmisTh Kak «rpoTokosi Ne 01 ot 04.09.2022 r.».

6.4.4 Ha TutynbHoM sucre fokymenta CMK HOMep cTpaHUIlbl HE IPOCTABIIAETCS.

[Ipumepsr Tutynpabix JuctoB CTY, PK, IICII, AU, I11, PU, MU, K, C, PU npusenens B
MPUIIOKCHHSAX.

6.5 [Ipeauciosue.

6.5.1 IlpenucnoBue momemarT Ha BTopoi cTpanmie pokymenta CMK. Crnoso
«[IpemucmoBue» 3aNUCHIBAIOT C IPOTIMCHON OYKBBI MTOCEPEIMHE MTEPBO CTPOKH.

6.5.2 CeneHus, NPUBOJMMBIE B MNPEAUCIOBUH, HYMEpPYIOT apaOCKUMM LHppaMu U B
3aBHCHMOCTH OT MX HAJIMYHS PACIIONIararoT B CIEAYIONIEH IOCIeJ0BATEIIbHOCTH:

- CBEIICHUS O Tojpa3jieneHuu (-iX), pa3paboTunke (-Kax) M PYKOBOJUTEIE CO3JIaHHOMN
paboueii rpynmst (PI):

1. PABPABOTUYUKMU:

/HaMEHOBaHUe NoJpaszieneHus (-ui) pazpadboTurka (-KoB), pa3paboTaBIIUX TOKYMEHT/

2. BHECEHO:
/HaMMEHOBAHUE TOAPa3/ICTICHUS MPEACTABUBIIETO MTPOCKT JOKYMEHTA Ha YTBEPKIACHHUE/

3. HEPUOJUYHOCTD NTPOBEPKMU: « ».

4. BBEJIEH B3AMEH ;
0003HavYeHHE HOPMATUBHOTO (BIX) TOKYMEHTa (OB)
eciu nokymeHT BBoauTcs Brepbie, nuiyT «BBEJIEH BIIEPBBIE».

5. PACCBLJIKA:

6. YTBEPKJIEHO U BBEJIEHO B JIEVICTBHE:

/ coBeT, yTBEepXkIaroIunit JOKymMeHT /

20 k.« » . Ne

b

7. COTJIACOBAHO:

Homxaoctu, ©.1.0., MOAIHCH JTUII, COrTIACOBABIINX JOKYMEHT

6.5.3 B HmxHel yacTu cTpyKTypHOro semenTa «lIpeaucinoBue» yka3plBaroT:

«Hacrosmmii nokymeHT CMK He MOXeT ObITh MOJIHOCTBIO MJIM YaCTUYHO BOCIPOU3BEJIEH,
TUPXUPOBAH U pacnpocTpaHeH Oe3 paspemienus pexkropa HAO «Tapasckuil permoHasbHbIN
yauBepcuteT uM. M. X. Jlynatny.

6.6 Coneprxanue.

6.6.1 Conepxanue k qokymMeHty CMK pasmemnaror nocie npeaucioBusi, HAUMHasi ¢ HOBOM
CTpaHMIIbI, U, P HEOOXOAUMOCTH, MPOJOIKAIOT HA MOCIEAYIOIINX JTUCTAX.

6.6.2 CnoBo «CoxepkaHMe» 3alMCBIBAIOT IIOCEPEIVHE IEPBOM CTPOKM MPONMMCHBIMU
OyKBamu.

6.6.3 Conepxxanune nokymenta CMK BkitodaeT nopsakoBble HOMEpa M HaMMEHOBaHUS
pas3znenoB (Ipu HEOOXOIUMOCTH — MOJPA3ENOB) U 0003HAYSHUS MPUIIOKEHUN U MX 3ar0JIOBKOB C
yKa3aHUEM HOMEpA CTPaHUIIbl, HA KOTOPO OHU HAYMHAIOTCS.

6.6.4 ConepxaHue BKIIOYAIOT B 001€e KOJIUYECTBO JIUCTOB IOKYMEHTA.

6.6.5 HanMeHoBaHUs, BKJIIOUYEHHBIE B COJIEP)KaHME, 3aIMCHIBAIOT CTPOYHBIMU OYyKBaMu,
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Ha4YMHAasl C IPOIUCHOUN OYKBBHI.

6.7 HanmeHOBaHuE JOKYMEHTA.

6.7.1 HaumeHnoBaHue JOKYMEHTA MMOMEIIAETCS HAa TUTYJIBHOM JIUCTE IOKyMeHTa (1. 6.4.2).

6.7.2 HaumenoBanue nokymenta CMK 10kHO ObITh KpaTKUM M TOYHO XapaKT€pHU30BaTh
00BEKT, HAa KOTOPBIA pacrpoCTpaHsIeTCs TOKYMEHT, U 00ECTIeYMBATh NMPABUIBHYIO UICHTH(PHUKALINIO
JOKYMEHTOB.

6.7.3 B naumenoBanuu gokymeHta CMK He nomyckaroTcsi COKpalleHusi, puMckue nugpsl,
MaTeMaTHYECKHUE 3HAKH, IPEUECKUe OYKBBHI.

6.7.4 JIns noxymentoB CMK rmepBelid JHCT TeKkcTa HadmHaercs ¢ pazaena 1 «Obmacth
MpUMEHEeHUs» (TMpU HEOOXOAWMOCTH TEPBBIM JMCT HAUMHAETcs ¢ pasnena «BmeaeHue») u nanee
CIIEYIOT IPYTU€ CTPYKTYPHBIE 3JIEMEHTBHI.

6.7.5 B cmyuae, ecau JOKYMEHT IMOJTOTOBJIEH Ha JBYX SI3bIKaX — TOCYJapCTBEHHOM H
pPYCCKOM, HEOOXOAMMO B KOJUIOHTHTYJIE BHauaje YyKa3aTb HAaUMEHOBAaHUE JOKyMEHTa Ha
rOCy/lapCTBEHHOM SI3bIK€, a 3aTe€M Ha PYCCKOM s3bIKe (KOJ JOKYMEHTa TaKke HEeo0X0AuMO
npoayOnupoBaTh Ha JABYX s3blKax). Bce cTpykTypHble pas3zaensl JOKyMeHTa (MpeaucioBHE,
coJiep’KaHue JIOKyMEHTa) HeoOXOJAMMO BHauaje MPEeJI0CTaBUTh HAa TOCYJapCTBEHHOM, a 3aTeM Ha
PYCCKOM SI3bIKAX.

6.8 HopmaTuBHbBIE CCHIIKH.

6.8.1 CtpykrypHblii 31eMeHT «HOpMaTuUBHBIE CCHUIKM» COACPKUT MEPEYCHb HOPMATHUBHBIX
JOKyMeHTOB (cTanapToB), 1okymeHTbl CMK, Ha KoTOpbIe 1aHbI CChUIKU B TekcTe JokymeHTa CMK.

6.8.2 IlepeueHb CCBUIOYHBIX JOKYMEHTOB HAUMHAIOT CO CJIOB: «B HacTosiem TOKyMeHTe
WCIOJIb30BAHbI CCHUIKHU Ha CJIeIyIOIINe HOPMAaTUBHBIE IOKYMEHTHI: »

6.8.3 3akonsl PecnyOmukum KazaxcraH, pacmopsauTelbHBIE JOKYMEHTBI OpPraHOB
roCy/IapCTBEHHOTO YIPABJIEHUS U JIPYTHe JOKYMEHTBI KpOME MPUBEIEHHBIX B II. 6.8.3 HE0OX0AUMO
MIPUBOJUTH B TIpHIIOKeHUU «bubmuorpadus».

6.9 OcHOBHBIE TEPMHHBI, COKpAIICHHU 1 0003HAYCHHS.

6.9.1 CrpykrypHbiii snemMeHT «OCHOBHBIE TEPMHHBI, COKpalleHUS H O0003HAYCHUS»
COJICP)KUT OMpEeNeNieHUs], HeoOXOOuMbIe JJs YTOYHEHUS WM YCTAHOBJICHHUS TEPMUHOB,
ucnoJib3yemuix B jokymente CMK.

6.9.2 [lepeueHb TEPMUHOB U ONPEICICHU HAUMHAIOT CO CJIOB:

«B  nHactosimem  gokymente CMK  npumeHsIOTCS — ClEAyIOIIME  TEPMHHBI  C
COOTBETCTBYIOIIUMU OTPECIICHUSIMUY

Wi

«B nacrosimem nokymente CMK npumeHstoTCsl TEpMHUHBI U OIIPEAEIEHUS B COOTBETCTBUM C

/ YKa3bIBaACTCA 0003HauYeHHUE CTaHAapTOB U I[OKYMGHTOB/

B nononnenue k HUM B HacTosieM gokymMeHTe CMK ycTaHOBIIEHBI ciieayromye TepMUHBL U
UX OIIPENEIICHHUS: »

6.9.3 CrpykrypHblii nogIeMeHT «COKpaleHus» COAEPKUT IE€PEUEHb COKpALICHUM,
IIPUMEHSIEMBIX B TaHHOM JokymeHTe CMK.

6.9.4 3anuce COKpAaILIEHUI NPOU3BOAAT B INMOPSJIKE NPUBEIACHHUS UX B TEKCTE JOKYMEHTa
CMK c HeoOxoauMoil paciinppoBKOH 1 MOSCHEHUSMHU.

6.9.5 CtpyktypHbIif noganeMeHT «O003HaueHUS» CONIEPKUT 0003HAYCHNUSI, IPUMEHSIEMBIX B
naHHoM ngokymente CMK.

6.10 OTBETCTBEHHOCTDH U IOJTHOMOYHS.

B crpykrypHOM 35eMeHTe «OTBETCTBEHHOCTD U IOJHOMOYHMSD ONPEAEIIEHBI:

- JOJDKHOCTHOE JIMIO, YTBEPKIAIOIIEE JOKYMEHT;

- nuua (pyKOBOAWTENN THOJpa3feNeHHi — pa3pabOoTYMKOB) OTBETCTBEHHbIE 3a BHEIPEHUE
TpeOOBaHUH, YKa3aHHBIX B JIOKyMEHTE;
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- muua (PYKOBOJIUTENH TMOJAPa3ACiICHNU) OTBETCTBEHHBIE 3a pPa3pabOTKy MOJIOXKEHUN
JOKYMEHTA;

- JIUIIO0 OTBETCTBEHHOE 3a yIpaBJieHue JOKyMeHTOM B cooTBeTcTBUU ¢ CTY 01;

- Paszpabotka, odopmieHHe, cOryiacOBaHWE U yTBepxaeHue «Jlucra yBemomuieHUs 00
n3MeHeHusx» nokymeHToB CMK, a Takyke BHECEHHE B HETO U3MEHEHHUI JOJKHO MPOU3BOAUTHCS B
cootBercTBun ¢ CTY 01;

- CMX kyxarTapbelHBIH «O3repictep Typajisl Xxabapiiama maparblH» 93ipliey, pecimiey,
KeJicy xoHe OekiTy, coHaaii-ak oral e3repictep eHrizy YCT 01 colikec xyprizinyi THic.

- CornacoBaHue, XpaHEHUE U PACCHLIKA;

- CornacoBaHue M XpaHEHUE MOJJIMHHHUKA, PAacChUIKA YYTEHHBIX pabOUYUX HSK3EMILIIPOB
JIOJKHBI OCYIIECTBISITHCS B cooTBeTCTBUU ¢ CTY 01.

6.11 TpebGoBanus.

6.11.1 TpeboBanuss Kk 0OOBEKTaM JOKYMEHTAIlMM, B 3aBUCHUMOCTH OT HX CIEUU(UKH,
YCTaHaBIIMBAIOT B CTaHJAapTaX YHUBEpcUTeTa U Ipyroi nokymentanuun CMK.

6.142 TlpunoxxeHwus.

6.12.1 Marepuan, IOTIOTHSIONIMA TOJIOKEHUS JOKYMEHTa, JIOIYyCKAeTCs IIOMENaTh B
MPWIOKEHUSIX. TaKuMU MPUI0KEHUSIMHU MOTYT OBITh TpadudecKkuii MaTepual, Tabauibl O0IbIIOTO
dbopmara.

6.12.2 [punoxeHnus MOTYT OBITh 0053aTEIEHBIMU B WH(OPMAIIMOHHBIMH.

B o00s3aTenbHOM MPUIOKEHUH TTOMENIAIOT TPEOOBAHMS, KOTOPBIE SBJISIOTCS 0053aTeIbHBIMU
JUISL BBITIOJTHEHUSI.

B wuHbOpManmoHHOM MNPWIOKEHWH TOMEIIAIOT MaTepual PEeKOMEHAYeMOro WU
CIPAaBOYHOIO XapaKTepa, KOTOPbIl HE CONEPKUT TpeOOBaHUM, 0043aTENbHBIX /7151 BBIOJIHEHHUS.

6.13.3 IlpwiokeHus: 0003HA4AIOT CieAyronUM oOpa3oM: OyKBOW pycckoro andasura,
HauuHasg ¢ A W jJajiee MO TOPSAJKY, 32 HCKIIOYCHHEM OYKB E, 3, O, 4, bl, b, b. Cinoso
«[TPUJIOXKEHUE» numercs mponucHbIMUA OykBamH, kupHbIM mpudTom. [locne Hero cimemyer
OykBa, 0003HaYAIOIIAs MMOCIEA0BATEIIPHOCTD MPUIIOKEHHUS.

6.13.4 Kaxznoe nmpuiiokeHue PEKOMEHIyeTCsl HauMHaTh C HOBOM CTpaHMIBI C yKa3aHHEM
BBEpXY K IMPAaBOMY Kparo BEpXHeil CTpoku cTpoku cioBa «lIpunoskenue» u ero o003HaueHus, a Mo
HUM B CKOOKax JUIsl 0053aTeIbHOIO MPUIIOKEHUSI MOXKETE HANKMCATh CIOBO «00s3aTeNbHOEY, a Ui
MH(OPMALIMOHHOTO «PEKOMEHYEMOE» HIIU «CIIPAaBOYHOEY.

[IpuioxkeHne JOJDKHO HMMETh  3arojOBOK, KOTOPBIM  3alUCBIBAIOT  CUMMETPUYHO
OTHOCHUTEJIbHO T€KCTa MPOMUCHBIMU OYKBaMH OTIEIBHON CTPOKOM.

6.13.5 IlpunokeHus MOJKHBI MMETh OOIIYI0 C OCTAJIbHOM YacThIO CTaHIApTa CKBO3HYIO
HyMEepaIuio CTPaHUILI.

6.3.6 B tekcre nokymenta CMK Ha Bce mpuiiokeHus JOJDKHBI ObITh TaHBI CCHUIKH, KpOMe
npuioxxenus «bubnuorpadusy. CreneHb 00513aTENFHOCTH MPHUIIOKEHUN MPU CChUIKaX B TEKCTE HE
yKa3bIBaIOT.

[IpunokeHust pacmojiaraloT B MOPSAKE CCHUIOK Ha HUX B TekcTe nokymenta CMK, 3a
UCKJIIOUeHHEeM MH(OpMalMoHHOrO mpuioxeHus «bubauorpagus», KoTOopoe pacnojararor
MTOCJIETHUM.

6.15 Bce noxkymentsl CMK, kpome ¢opm 3ammceii, AOJKHBI HMETh CIEIYIOIIHNE
CTPYKTYPHBIE YJIEMEHTHI:

- «Jluct  O3HaKOMIIEHHS», Tl€  OCYIIeCTBISEeTCSs  3amuch 00  O3HAKOMIIEHUH
3aMHTEPECOBAHHBIX JIMI] C JOKYMEHTOM,;

- «Jluct peructpanu U3MEHEHHUN», TJE€ OCYLIECTBIIETCS 3aluch 00 M3MEHEHUH
MOJIOKEHU.

®opmel JINCTOB 03HAKOMIIEHHSI ¥ M3MEHEHUH NIPUBEJEHBI B IPUIIOKEHHUSX.

BelmenepeuncineHHble  CTPYKTYPHBIE 3JIEMEHTBI  PAcIoOJIararoTCcsl I0CHE MPUII0KEHHM,
UMEIOIINXCS B IOKYMEHTE, U JIOJDKHBI COOTBETCTBOBATh TPEOOBAHUAM K MPHIIOKEHHSIM.
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7. TPEBOBAHMUA K U3JTONKEHUIO TOKYMEHTOB

7.1 TekcT NOKYMEHTOB JOJDKCH pa3JeNAThCs Ha pas3lelbl W TOAPA3JeNbl, KOTOPHIM
MIPUCBANBAIOTCS TIOPSIIKOBBIE HOMEpA B IpENeNax BCEro JOKyMEHTa, 00O3HayaeMble apabCKuMu
udpamu 6€3 TOUYKU B KOHIIE M 3allMCaHHbIe ¢ a03aI[HOTO OTCTYIIA.

[lonpasmensl MOTyT, MpH HEOOXOIMMOCTH, pAa3/eNAThCs Ha IIYHKTBI, a IyHKTHl Ha
MOJIYHKTHI ¢ 0003HAYCHHEM X HOMEPOB apaOCKUMU IH(pamH.

7.2 Pa3nensl NOJDKHBI MMEThH 3arojoBKW. [lompasnernsl, MyHKTBHI W MOJIIMYHKTHI MOTYT HE
UMETh 3aroJOBKOB. 3aroJIOBKM [OJDKHBI YE€TKO W KPaTKO OTpPaXaTh COJACPIKaHUE pPa3JIeNoB.
[lepeHOoCHI CIIOB B 3aroJioBKax HE JOIYCKAIOTCS. PaccTosiHME MeXIy 3aroJioBKaMHu pasJieNosB,
MPEBIAYIIAM W TOCIEIYIONUM TEKCTOM JIOJDKHO OBITh paBHO — OJHOW BbIcOTe mpudra (omHa
IycTasi CTpOKa).

7.3 Ecmu noxyment CMK wumeer pasnensl, moapasieibl M IyHKTbl, TO HyMepaius
MOJIpa3/IeNioB JIOJDKHA OBITH B MpeNeNax pasjeia; HyMepamus IMyHKTOB — B IpeJeNiaX Moapa3/iena;
HyMepalusi TOAIMYHKTOB — B TpeJeiax MyHKTOB M COCTOSATh M3 HOMEpa pasJiena, IMoJpasJena,
MTyHKTA ¥ TTOAMTYHKTA Pa3/IeIEHHBIX TOUKaMHU.

Ilpumep:

1. YITPABJIEHUE NEPCOHAJIOM B CMK

1.1 AcnekThl ynpaBJieHUs] IEPCOHATIOM

111

112

1.2 OnpenesieHue NOTPEeOHOCTH B MOATOTOBKE MEPCOHAJIA
1.2.1 [InaHupoBaHue MOATOTOBKH

1.211

1.2.1.2

1.2.2 Cdhepa noarotoBKu

1.221

1.2.22

7.4 TpeboBanus k TekcTy nokymenta CMK.

7.4.1 B 3aBucuMoctd OT ocobeHHocTe u coaepkanus nokymeHTa CMK TtpeGoBanus
W3NaraloT B BUJE TEKCTa, Tabiull, rpaduyeckoro Marepuaia (PUCyHKOB, CXeM, AMAarpaMM) MM UX
COYCTaHUM.

7.4.2 Texkct pokymenta CMK nomxeH OBITh KpaTKMM, TOYHBIM, HE JOIYCKAIOUIUM
pPa3IMYHBIX TOJIKOBAaHUH, JIOTMUECKH IIOCJIEA0BATEIbHBIM, HEOOXOJUMBIM W JOCTATOYHBIM IS
npumeHenus fokymenta CMK B coOTBETCTBUU C €0 00JIaCThI0 IPUMEHEHHS.

7.4.3 B moxymente CMK crenyer mpuUMEHATh TEPMUHBI, ONpeAeneHusi, 0003HAYeHHs U
COKpaIleHUs], YCTAHOBJIEHHBIE IEHCTBYIOIMMH CTAHIAPTAMHU WM 3aKOHOJATEIbHBIMU aKTAMM.

7.4.4 Ecnu TepMHHBI, OnpeesieHrs, 0003HAYeHUsI U COKpAIeHHs, TPUHATHIC B JOKYMEHTE
CMK, He ycTaHOBJIEHBI APYTMMHU CTaHAAPTAMU WJIM B YCTAHOBJICHHOM MOPSIKE YK€ MPUHSATHI
HOBBIE ONPEJICICHUS ITUX TEPMHUHOB, TO UX MPUBOJAAT B CTPYKTYPHBIX 3eMeHTax JokyMeHnTa CMK
u B pazzaene «OCHOBHBIE TEPMHUHBI, COKpAIIEHUs U 0003HAUEHHUS» CO CCHUIKOW Ha O(UIIMANbHBIN
WCTOYHUK (TIPU HAJIHYUN).

7.5 TpeboBanus k ohopMIeHUIO (GOpMYIL, HILTFOCTPAIIMI 1 TAOJNHII, a TAKKe Ipyrue TpeOOBaHuS,
He yka3aHHble B HacTosieM CTY nomkubl cootBercTBoBaTh TpedboBanusM CT PK 1.5 u CT PK 1.12.
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8. YIIPABJIEHUE PUCKAMH

Tabnuma 8.1 — Ananus HexxenarenbHoOro coobTus. Onenka «BeposaTHOCTb»

Bbana Onucanue

1 MaJioBeposITHO (MIPAaKTUYECKH HEBO3MOXKHO)

JlocTaTo4HO BEPOATHO

2
3 BepositHO
4 OueHb BEPOSITHO

Tabmuma 8.2 — Aranmu3 HexenaTelbHOTO coObITHs. OrieHKa «Cephe3HOCTh

bana Onucanue
1 Ouyenb HU3Kas (TIOCIIEICTBUS HEXKEIATEIHHOTO COOBITHSI HE3aMETHBI JISI BHEIITHUX CTOPOH)
2 Cpennss (eIMHUYHBIE Cllydyau HEOBOJICTBA MOTPEOUTENEH; HE3HAUNTEIbHbIE 3aTPaThl Ha
yCTpaHEHHE MOCJEeICTBUN; OTCYTCTBHE ylliepOa penyTaluil YHUBEPCUTETA)
3 Bricokas (mTpadHbie CaHKIIMM, 3HAUYWTEIBHBIC 3aTpPaThl JJIsl YCTPAHEHHUS TOCIEICTBHIA.
HemoBoibCTBO 3aMHTEPECOBAHHBIX CTOPOH)
4 Karactpoduunas (mpuocraHoBKa JesITEILHOCTH, TOTEPS PEMyTAIlUH)

Tabmuna 8.3 - Illkana mpuemMeMoCTH prucKa

Cepbe3HOCTh
1 2 3 4
BepositHoCTh
1 1 2 3 4
2 2 4 6 8
3 3 6 9 12
4 4 8 12 16
Tabmuma 8.4 - YipasneHue puckamu
Ne | Tlporme Puck/ Onucanne OreHKa prcKa Mepomnpustus | OtBerctB | Cpoku
cc HEKelaTen BJIHSTHUS Beposarn | Cepbesnoc | Ouenka | IO CHHIKCHHIO €HHBIH | MCIIONH
bHOE pucka Ha octb/uac | Th/moreHn | (B*C) pucka eHUs
CcoOBITHE JIEATEIBHOCT TOTA HaJIbHEIE (obpaboTka
b/ HacTyIuie WITH pHCKa)
poriecc HUS peasbHble
HeXeNnaT | IOCIeNCTB
eIBHOT O ust
COOBITHSI | HEXeaTel
(B) BHOTO
COOBITHS
©)
1
2
3
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9. MPUMJIOKEHUSA

Ipuinoxenne A
(obs13aTenbHOE)
[Ipumep TUTYNBHOTO JUCTA CTaHJAPTa YHUBEPCUTETA

YTBEPXK/JIEH
perieHuemM

HaMMEHOBAaHHUE KOJUIETHAIbHOTO OpraHa
yIpaBIeHUs

HAO «Tapa3ckuii yHUBEpPCUTET UM.
M.X.ynaru (mpoTokos Ne oT
« » 2024 1.)

CTAHAAPT YHUBEPCUTETA
«HAMMEHOBAHME JOKYMEHTA»

(MAEHTU®UKALIMOHHBIN KOJI)

Perncrpanuonnblii Ne

TAPA3, 20__

©SIBnsiercss mHTEIUIEKTyanbHOH coOcTBeHHOCTBI0O HAO «Tapasckumit yHmBepcuter uMenn M.X.Jlymatm».
IlepeneuaTka U nanpHeHmas nepegada TPETHHM JIMLAM 3aNPEIIEHBL.
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(obs13aTenbHOE)

IIpunoxenue b

[IpuMep TUTYIBHOTO JUCTA PYKOBOJCTBA 10 KAYECTBY

YTBEPX/JIAEH

petieHuemM

HaVMEHOBAaHHUE KOJUIETHAILHOTO OpraHa
yIpaBIeHUs

HAO «Tapa3ckuii yHUBEpPCUTET UM.
M.X. dynatu (mpoTokos Ne oT

«

PYKOBOACTBO I10 KAYECTBY

(MAEHTU®UKALIMOHHBIN KOJT)

TAPA3, 20__

©SIBnsiercss mHTEIUIEKTyanbHOH coOcTBeHHOCTBI0O HAO «Tapasckumit yHmBepcuter uMenn M.X.Jlymatm».

Heper[eanKa u HaﬂbHeﬁHIaH nepeaadya Tpe€TbrM JIMLAaM 3aIpeiiCHbI.

2024 1.)

Perncrpanuonnblii Ne
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IIpuinoxenune B

(obs13aTenbHOE)
[Ipumep TtuTynpHOTO JucTa 1107105KEHNSA O CTPYKTYPHOM IOAPA3IEICHUN

YTBEPKJIEHO
[Ipunoxenne Ne
K npukazy Ne oT 20 I.
IIpencenarens [IpaBnenus: — Pektopa
HAO «Tapa3ckuii yauepcuter um.M.X.J{ynatu»

IHHOJIOKEHHUE O CTPYKTYPHOM INIOAPA3AEJIEHUHN
(HAUIMEHOBAHUE CTPYKTYPHOT'O ITO/IPA3/IEJIEHHS)

Perncrpanuonnblii Ne

TAPA3, 20__

©SIBnsiercss mHTEIUIEKTyanbHOH coOcTBeHHOCTRI0O HAO «Tapasckmit yHmBepcuter uMenn M.X.Jlymatm».
IlepeneuaTka U fanpHeHmas nepegada TPETHHM JIMLAM 3aNPEIIEHBL.
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Ipunoxenue I'

(obs13aTenbHOE)
[IpuMep TUTYIBHOTO JUCTA AOJHKHOCTHOM MHCTPYKIIMU

YTBEPXKXIEHA

npukasom lIpencenarens [IpaBienus — Pexropa
HAO «Tapa3ckuii yausepcuteT uM.M.X. lynatu»
Ne

OT « » 20_r.

J0/1KHOCTHAS HHCTPYKIUS
AOJKHOCTb, HAUMEHOBAHHUE
CTPYKTYPHOI'O ITIOAPA3JAEJIEHUS)

Perncrpanuonnblii Ne

TAPA3, 20__

©SIBnsiercss mHTEIUIEKTyanbHOH coOcTBeHHOCTI0O HAO «Tapasckumit yHmBepcuter mMenn M.X.Jlymatm».
IlepeneuaTka u nanbHeHas nepegada TPETbHM JIMLAM 3alPELICHBL.
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Ipunoxenue /1

(obs13aTenbHOE)
[Ipumep TuTyIBHOTO JUCTA paboYeil HHCTPYKLIUU

YTBEP/XK/EHA
petieHuemM

HaVMEHOBAaHHUE KOJUIETHAILHOTO OpraHa
yIpaBIeHUs

HAO «Tapa3ckuii yHUBEpPCUTET UM.
M.X. dynatu (mpoTokos Ne oT
« » 2024 1.)

PABOYAS UHCTPYKIUA
(HAMMEHOBAHME AEATEJBHOCTH)

Perncrpanuonnblii Ne

TAPA3, 20__

©SIBnsiercs mHTEIUIEKTyanbHOH coOcTBeHHOCTRI0O HAO «Tapasckumit yHmBepcuter mMenn M.X.Jlymatm».
IlepeneuaTka u nanbHemas nepegada TPETbUM JIMLAM 3aMPELICHBL.
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Ipunoxenue E

(obs13aTenbHOE)
[IpuMep TUTYIBHOTO JUCTAa METOINYECKON HHCTPYKIIUU

YTBEP/XK/EHA
perieHuemM

HaVMEHOBAaHHUE KOJUIETHAIbLHOTO OpraHa
yIpaBIeHUs

HAO «Tapa3ckuii yHUBEpPCUTET UM.
M.X. ynaru (mpoTokos Ne oT
« » 2024 1.)

METOIUYECKAS HHCTPYKIIUA
(HAMMEHOBAHMUE)

Perncrpanuonnblii Ne

TAPA3, 20__

©SIBnsiercs mHTEIUIEKTyanbHOH coOcTBeHHOCTI0O HAO «Tapasckmit yHmBepcuter uMenn M.X.Jlymatm».
IlepeneuaTka U nanpHeHmas nepegada TPETHHM JIMLAM 3aNPEIIEHBL.
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Ipunoxenue K
(oGs3aTenBEHOR)
[IpuMep TUTYIBHOTO JIUCTA

YTBEPXK/JIEH
perieHuemM

HaMMEHOBAaHHUE KOJUIETHAIbHOTO OpraHa
yIpaBIeHUs

HAO «Tapa3ckuii yHUBEpPCUTET UM.
M.X.ynaru (mpoTokos Ne oT
« » 2024 1.)

IHOJIO’KEHHE
O IEPUOJUYECKOM HAYYHOM U3/IAHUN

Tipkey/ PerncrpanuoHubliii Ne

TAPA3, 202

OSIBnsercss WHTEIUIEKTyanbHOH cobcTtBeHHOCTRI0O HAO «Tapasckmii yHuBepcuter umenn M.X.[lymatm».
[Nepeneyatka u qanbHEHIIAs epeaaya TPETHUM JIUIAM 3aTPEIICHBI.
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DULATY

(obs3aTenbHOE)

JIMCT O3BHAKOMJIEHU A

Ipunoxenune U

Ne D.1N.0. HosxHoCcTh

Jara

IMoanuce,
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Ipunoxenue JI

JUCT PETUCTPAIIMA U3MEHEHU

Jlnno,
Pemienue o OCYLIEeCTBJISAIO
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